SRO Staff Photo Submission Form
1. Save this form to your hard drive.

2. Enter your information in the four underlined fields below.  
3. Rename this file with your last name, first name and the date (e.g., Jones, Susan 1_2025) 

4. E-mail the submission form and your photo to the SRO Staff Photo Program e-mail group at: srophotoprogram@umich.edu. 
*********************************************************************************************************************
1) Name:  
2) SRO Unit:
3) Title/Description/Month and Year: (please limit to 50 words and include the approximate month and year the photo was taken and the location) 
4) Edit Preference: please select/bold one of the two options below (please see rule # 3 below for more information): 
a. I would like the photo cropped to fill the entire print size.
Yes
No
b. I would like my photo to retain its original size 
(with black borders if it does not fit well into the print size). 
Yes
No
An artist’s card displays the employee’s name, SRO unit, and photo title/description.

*********************************************************************************************************************

SRO Photo Program Rules  
By submitting your photo, you are consenting to the rules described below.
1. Each staff member may submit up to 2 photos.  A separate submission form must be completed for each photo. 

2. Photos must be taken by the staff member who submits the photo.  Photos may not be taken by other family members, friends, or any other person.  We rely on the honesty of our staff in this regard. 

3. The recommended minimum photo resolution is 1600X2000, with 300 ppi/dpi. If the photo is outside the normal resolution for a 16" x 20" print, please indicate if you would prefer to: 1) have it cropped so the image fills the entire print, or 2) preserve the original size of the image (which may include black borders around the image). 
4. Suggested subjects include, but are not limited to nature, landscapes, architecture, people, animals, travel, action/sports, and creative/artistic photos. 
5. Photos with objectionable content will not be considered, and such determination is solely at the discretion of the judges.

6. The decisions of the judges are final, and their deliberations will be confidential.

