SRO Standard Tasks/Program Codes

1. Management (14258)
Overall project management and support, regardless of ‘phase’.  Includes financial management labor not directly related to production.
2. Sampling (14266)
All activities related to sample development to include selection, mapping, listing, sample purchase, and preparation of sample files, pre-notification mailings.
3. Questionnaire Development (14260)
Activities related to the development of the content of the questionnaire to include focus groups, cognitive interviewing, formatting, drafting specifications, this also includes all pretest activities.
4. CAI Programming (14259)
Activities directly related to programming and specification of instrument.  Includes coordination and all testing efforts.
5. Sample Control Systems (14261)
All activities related to SMS and ST development, specification, and testing.
6. Training (14262)
All costs and activities directly related to training, to include recruiting and hiring, training preparation and delivery.
7. Main Data Collection (14265)
All costs directly related to data collection not allocated to other tasks. For large projects, this could include survey management time.
8. Post Collection Processing (14263)
Coding, data entry, etc of collected data.
9. Weighting/Estimation (14267)
Post collection activities such as weighting, estimation and imputation.

10. Final Data Deliverables (14264)
Preparation of final data deliverables and reports.
11. Recruitment-Field (14892)
Activity related to Field recruitment.
12. Quality Control (15752)     
Activity related to verification calling and interview evaluations, including administrative coordination and interviewer retraining. Time spent in Quality Control will not be reflected in production hours, but will count toward total hours.

If there is uncertainty about how or when to use one of the tasks, please use your best judgment/discretion or check with Operations Management or the Project Leader.

