How to decrease/increase the size of the button in Excel sheets:

Here is an example how the buttons in the Excel Sheets increase/decrease over time.
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In order to resolve this:
Step 1: Click on “Developer” Tab and then click-on “Design Mode”
Note if you do not see the Developer tab
On the File tab, go to Options > Customize Ribbon.
Under Customize the Ribbon and under Main Tabs, select the Developer check box.
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Step 2: Once the excel sheet in design mode then single-click on the button. Then you see like this
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[bookmark: _GoBack]Step 3: Use the mouse to minimize the button size
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Step 4: Once the re-size the excel button is done. Click on the Design-Mode again to go to real excel file how it was.



image1.png
1 |Survey Research Center
2 | SRO Financial Group

Non PO and PO Voucher

Date Refreshed 06/20/2023 11:24
Version: 1.4

esh Report

Enter New Parameter
13 Expended Amount
14
15 |PROJECT_GRANT ~PO_ID ~ |VOUCHER_TYPE_DESCRSHORT | ~ | JOURNAL_ID | - |/ ACCO!
16 | =C459169 =3007615134 | = PO =AP05211885 | = Phot
17 = AP05200454 | = Offic

18 | C459169 Total





image2.png
=] 4 H&T_MPathways_NonPO_PO_Vouct

File  Home Insert Pagelayout Formulas Review  View [l SROFinance Team  Q Tell mew
O°j r £5Record Macro ’ -3 = M [ Properties E [ Map Properties [ Import

L [& Use Relative References & G map B & View Code ) Expansion Packs [} Export
Visual Macros Add- Excel COM  Insert Design Source
Basic A\ Macro Security ins Add-ins Add-ins -~ | Mode (3 Run Dialog [E1Refresh Data

Code Add-ins Controls XML
D23 - S
A B © | D | E

|
1 |Survey Research Center
2 | SRO Financial Group

3 Non PO and PO Voucher




image3.png
=] K-

Insert

Home Page Layout

File

H&T_MPathways_NonPO_PO_Voucher_10132020 (1)xs

Formulas

Data  Review View [EOTd

O°j r 25 Record Macro 2 =] mmm b{ [ Properties
L/ [& Use Relative References ol o = &7 View Code.
Visual Macros Add- Excel COM  Insert Design

Basic A\ Macro Security ins Add-ins Add-ins - | Mode, (3] Run Dialog

Code Add-ins Controls
CommandButtonl  ~ fr | =EMBED("Forms.CommandButton.
A ©
1 |Survey Research Center
2 | SRO Financial Group
\

s Non PO and PO
4 | Date Refreshed 06/20/2023 11:24

5 |Version: 1.4

E',

7,

g* Refresh Report

10 Enter New Parameter

1

12

13 | Expended Amount





image4.png
B -

File

%4

Home Insert  Page Layout

Formulas

H&T_MPathways_NonPO_PO_Voucher.

Data  Review Vie

O°j r 25 Record Macro 2 = M [
L] Use Relative References & U w5, :
Visual Macros Add- Excel COM  Insert Design
Basic A\ Macro Security ins Add-ins Add-ins - |Mode
Code Add-ins Cont
CommandButtonl  ~ fr | =EMBED("Forms.CommandB
A B ©
1 |Survey Research Center
2 | SRO Financial Group

)l i el

Date Refreshed 06/20/2023 11:24
Version: 1.4

Non PO an«

Refresh Report

E ; Enter New Parameter g E





