[bookmark: _GoBack][Date]

To: Senior Staff Advisory Committee (SSAC), Survey Research Center
Fr: [PhD Student], [Advisor], Survey Methodology Program, Survey Research Center
Re: Access to interviewer characteristic data and voice recordings

[Student’s] Ph.D. thesis, with Prof. [Advisor] as his adviser, explores the relationship between [one line purpose]. The final goal is to [one sentence objective]. We have received permission to use [project name] data for this research, [contingent on approval from the University of Michigan’s Institutional Review Board, application for which is in progress].  

Along with respondent-level substantive data, respondent characteristics, and item-level computer level paradata (CGP), the proposed models will also take into account interviewer characteristics in order to improve predictive accuracy e.g., […].  

[Project or SRO] has requested that we receive permission from SSAC to obtain this CGP along with interviewer characteristic data. This letter is therefore a request for permission to access interviewer characteristic data from Survey Research Operations (SRO) for the [project]. While we will discuss the level of detail available with SRO, based on past research and current hypotheses, we have in mind, at present, the following interviewer characteristics: [age, sex, race-ethnicity, education, marital status, whether they have a child, number of years of survey field experience in total, number of years of experience on [project] in particular, number of years working on CATI instruments, whether a full-time employee, and response rates achieved for the rounds mentioned]. We are hopeful that the final outcome of the research will be […] that will be useful for survey managers.  

Thanks in advance for your help.
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