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Record of Edits

	Date
	Name
	Notes

	
	
	


Overview

About This Document

Information in this document is displayed in multiple formats (tables, images, narrative) whenever possible. Since most images are based on screen shots from existing SurveyTrak projects, there may be inconsistencies between what an image displays and what a table specifies.  In these cases the table information should be considered more accurate. 

Legend

The following symbols are used in this document:



Indicates that the feature is “locked” and cannot be customized. 


Indicates a customizable feature that is usually customized for each project.  Please pay particular attention to these sections.


Indicates that TSG will provide this information.

Staff

The employees who need access to web logging are as follows.  Please enter the employee’s 8 digit UMID if you have it.  
	Name
	UMID
	Administrator?
	Notes

	Marsha Skoman
	43370107
	Yes
	

	Holly Ackerman
	85909636
	
	

	Russ Stark
	83447552
	
	Read-only access to all tabs


· One or more administrators can be designated.  Administrators can add loggers to the project and can update the message on the home page (if applicable).  Otherwise the programmer is responsible for these tasks.
· By default all loggers are able to edit all data on all tabs.  
Home Page
[image: image1.emf]


Message
 This project does not require a message to be displayed on the home page.

Quick Search

 This is a standard web logging feature.

Logging ID Maintenance

 This is a standard web logging feature.  Its use is optional.

Search

 The following searches are to be added:
	Label
	  Searches this SurveyTrak DB column

	Result Code
	tLogData.vext1

	Hold Status
	tLogData.vext2

	School Code
	tSample_line.sSampleType1

	School Name
	tSample_Line.vExt_010


Samplelines Page

[image: image2.emf]


 The Samplelines Page should display either 

1. only the lines that have been logged, or 

2. all lines regardless of logging status.

 The columns to be displayed on the Samplelines Page are as follows:
	
	Label
	  SurveyTrak DB column

	
	Logging ID
	tLogData.nLoggingId

	
	Teacher ID
	tSample_Line.vSampleLineId

	
	Teacher Name
	tSample_Line.vExt_008

	
	Hold
	tLogData.vext2

	
	Result Code
	tLogData.vext1

	
	Result Date
	tLogData.dExt1

	
	PreNote Letter
	tSample_Line.vExt_022


Logging Tabs

[image: image3.emf]


Header
Items to be displayed in the header are:

	Label
	  Searches this SurveyTrak DB column

	Logging ID
	tLogData.nLoggingId

	Sample ID
	tSample_Line.vSampleLineId

	Result Code
	tSample_line.sResultCodeId


Tabs
· Tabs allow for logical organization of data. 
· Web logging applications have to have at least one tab.  
· There is no limit to the number of tabs a web logging application can have.

· By default all tabs are editable.  Add a note to specify otherwise for your project.
· By default, loggers are taken to the next tab when the Save button is clicked.  When Save is clicked on the last tab the logger is taken to the Home page.  Add a note to specify otherwise for your project.
	
	Tab Name (up to 16 characters)
	Notes

	1
	SAQ
	Read only

	2
	SPDs
	

	3
	Notes
	Stay on this tab when Save is clicked.


SAQ Tab
	Label
	Field Type
	Notes

	Date SAQ Received
	Date
	

	Result Code
	Drop down
	See Result Code list below


SPDs Tab

	Label
	Field Type
	Notes

	Batch 1
	Label only
	

	Number Rec’d B1
	Number
	

	Date Rec’d B1
	Date
	

	SPD Format B1
	Drop down
	Values:  Paper, Email, Web

	Batch 2
	Label only
	

	Number Rec’d B2
	Number
	

	Date Rec’d B2
	Date
	

	SPD Format B2
	Drop down
	Values:  Paper, Email, Web


Notes Tab
	Label
	Field Type
	Notes

	Notes
	Notes
	


Batch

This is an optional feature of web logging and is highly customizable.  It is for updating all of the sample or large subsets of it.
 This project does not require the Batch feature.

Result Codes

If the web logging application needs to display result codes please list them here.
	Result Code
	Description

	0000
	No Response

	1001
	Completed Questionnaire

	1005
	Accepted Partial Questionnaire

	4001
	Contact No Resistance

	4510
	Respondent Tracking

	5001
	Final Refusal

	6001
	Tracking Exhausted

	8011
	Deceased Respondent

	9080
	Other Non-Sample


Reports

Logging Progress Report

The order of the COUNTS & RATES sections in the report should be as follows:

· COUNTS & RATES by Project

· COUNTS & RATES by Week

· COUNTS & RATES by Logger
	  Reporting DB Column
	Column Heading
	Column Definition
	Result Code(s)/Formula

	
	LAST REC DATE
	Most Recent Date SAQs Received
	

	
	TOT SAMP
	Total Sample
	

	
	OUT
	Count of Non-Finalized Cases
	0000, 4001, 4510, 4902

	
	FINALIZED
	Count of Finalized Cases
	1001, 1005, 5001, 5002, 5001, 6001, 8011, 9002

	
	IW
	Interviews: Full, Partial
	1001, 1005

	
	RESP RATE
	Response Rate
	(IW) / (TOT SAMP – NS)

	
	COMP RATE
	Completion Rate
	(IW + NS) / (TOT SAMP)

	
	NI LOST
	Count of Non-Iws, tracking exhausted
	6001

	
	NI LOST RATE
	Rate of Non-Iws, tracking exhausted
	(NI LOST) / (TOT SAMP)

	
	NS
	Non-Sample
	8011, 9002

	
	NS RATE
	Rate of Non-Sample
	(NS) / (TOT SAMP)
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