SRO Policy on Professional Memberships and Conference Attendance

Posted January 27, 2011
SRO encourages professional growth and development.  We support staff seeking out training and other activities to advance their careers and stay on top of innovations in survey methodology and practice. Staff are encouraged to regularly discuss with their supervisor the role of professional memberships and conference participation in their professional development. The following describes SRO policy regarding support for professional membership and conference attendance.  
Professional Membership
SRO policy is to pay the full cost of one professional membership in an organization which directly relates to an employee’s work.  A request may be made for contribution to one additional professional membership if/when more than one affiliation seems directly relevant to the employee’s work.  Commonly, SRO staff have been members of the American Association for Public Opinion Research (AAPOR) and the American Statistical Association (ASA), but participation in other organizations including the Academy of Management (AOM) and the Society for Human Resource Management (SHRM) may be valuable as well.  At this point in time, the FDFTC (“field directors”) is not a formal organization with paid membership.  But if this changes, this would be an appropriate organization to join.  

Staff who would like to be considered for an employer-paid membership should send an e-mail application request to his or her supervisor listing the organization, employer-paid amount for basic membership, duration, and description of reason for requesting paid membership including how the work of the particular organization is relevant to the staff’s job (“justification”).  If approved by the supervisor, it is forwarded to the Unit manager for final SRO approval. 
Once approved, please work with your Concur liaison to process payment.

E-mail Application Request for Employer-paid Professional Membership:

	EM PLOYEE NAME:
SUPERVISOR:
PROFESSIONAL ORGANIZATION NAME:
EMPLOYER-PAID AMOUNT:
MEMBERSHIP START AND END DATES:
JUSTIFICATION:




Conference Attendance
SRO supports and encourages participation at professional conferences.  Attendance and coverage of costs related to conference participation depends on availability of funds within each fiscal year as well as on a staff member’s workload.  In order to be eligible for support for conference attendance, staff should usually have submitted an abstract and been invited to do a presentation.  SRO may, at its discretion, request a staff member attend a conference to represent SRO or SRC either to present on a certain topic or in some instances without doing a presentation. 
In order to secure conference support, the conference must be directly relevant for the staff person’s work in SRO or deemed relevant to further the work of the Unit.  

Staff who submit a request for professional conference attendance should send an e-mail application request to his or her supervisor listing the name of the conference, reason for the request, duration of conference, and costs associated with attendance, including travel, lodging, and conference fee as applicable. If approved by the supervisor, it is forwarded to the Unit manager for final SRO approval. 

Once approved, please work with your Concur liaison to process payment.

E-mail Application Request for Employer-supported Professional Conference Attendance:
	EMPLOYEE NAME:
SUPERVISOR:
IF PRESENTING -- TITLE (AND AUTHOR(S)) OF PRESENTATION:
REASON FOR REQUEST:  

NAME OF CONFERENCE:
LOCATION OF CONFERENCE:
CONFERENCE START AND END DATES:
ESTIMATED COSTS:

TRAVEL

LODGING

CONFERENCE FEE

OTHER

OTHER

TOTAL COSTS
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